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Tracking Student Times in Blackboard Collaborate 

The session View Report provides an overview of when participants joined and left sessions. It 
also gives you an idea of how long participants were present in the session on average.  

To find and review the session roster: 

Step 1: Click on Session Options, the circle with the three dots. 

Step 2: Click on the View reports option in the menu.  

 

 

Both Course Room and the scheduled sessions have View Reports, to review reports for 
previous sessions, change the Filter by view to All Previous Sessions.  
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 Step 3: After selecting View Reports, select the View report link to see the full report.  

 

 

Step 4: Select a View Join Details icon to view when and how long people joined the 
session.   

Step 5: Select Export to CSV to download the report as a spreadsheet. 

 

 


