How to Group Courses by Term

The following steps describe how to group courses by term.

Step 1: On the eLearning Start page is the Course List. Click on the “S” in the right hand corner.

Steps 2 and 3: Click the check box labeled Group by Term. Another list will appear that lists term names
(2013 Spr and 2013 Sum) Select the 2013 Spr and 2013 Sum check boxes. Click Submit.

A green tab will indicate whether the course list has been successfully updated as shown in the image
below. Note each term (2013 Spr and 2013 Sum) has its own heading and a drop down arrow beside it
that allows you to expand and reveal the classes in that term or collapse to show only the term name.








