To document service hours for VolunTIER:

Step 1: Go to the UT Dallas Org Sync website:
https://orgsync.com/login/university-of-texas-at-dallas

@DALLAS =

Need help signing in?

Welcome to OrgSync! "
Get Signed In

Lucky you, your community uses a custom

OrgSync is your way to connect to organizations,
communicate with other members, and explore your

i login system to give you access, so you don't
community oy o &

have to create an account, you can just use

- e your Campus I to sign in above
Find Organizations

Join up with the organizations you are already a member Sign In with your Campus ID

of or find out what else is going on in your area

Stay Connected

Use discussion boards, news posts, and group messaging
to communicate within your organizations.

Keep Track of Involvement

Involvement in your community prepares you for the next
step. OrgSync helps track that involvement so you can
report on it in the future.

Step 3: Sign in using your NetID and password. Click on your name in the upper
right hand corner.

Step 4: Click on Involvement on the menu (see blue arrow below).
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Step 5: Click on the green Add Involvement Entry button (see blue arrow).
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Step 6: Click on Event Participation.
Step 7: Fill out the information about your volunteer project.

Step 8: Fill in information for the person who can verify your participation in the
service project. Please note that this reference will receive an email to confirm
your involvement. You can also upload proof of your service hours through a
certificiate, picture or letter.

Reference Name

Your reference will receive a notification to confirm your participation.

Reference Email Address

=

Reference Title / Position

Reference Phone Number

Q
o

Proof of Participation

Upload File

Step 9: Click on the green button Submit Involvement Entry.

Submit Involvement Entry

Note: All documented hours can be seen on your Involvement tab.



