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I. PURPOSE
A. The basic purpose of this sectionis to set forth University policies, in
accordance with the Board of Regents Rul es and Regul ati ons, and procedures
related to soliciting, accepting, and processing of all gifts, including
grants and gifts-in-kind, fromprivate philanthropic sources (individuals,

partnershi ps, foundations and corporations).

w

Anot her purpose is to set forth clearly the responsibilities related to the
above subject, of University enployees, administrative heads, the University

Advancenent O fice, and the Business Affairs Ofice.

M. DEFI NI TION CF G FTS

A. For purposes of this document, gifts are defined as follows: G atuitous
transfers of any kind of property, real or personal, which may be
contributed to UTD for any restricted or unrestricted purpose by donors from
the private sector (individuals, partnerships, foundations and

cor porations).

w

Included in the above definition would be such gifts as cash, securities,
and gifts-in-kind (real estate, books, autonobiles, equipnent, etc.). Gfts
Wi |l be categorized according to the nost recent edition of the Managenent
Reporting Standards for Educational Institutions, published by the Council

for Advancenent and Support of Education and National Association of College
and University Business Oficers.
C. Not included in the definition are grants frompublic entities (local, state

and federal).

[11. GENERAL DI VI SI ONAL RESPONSI BI LI TI ES

A. The University Advancenment O fice has the general responsibility of
soliciting, coordinating and reporting all fund raising fromthe private
sector. This includes both projects and proposals initiated by that office
and those initiated el sewhere in the University. To fulfill this m ssion,
the University Advancenent O fice must be in a position to know who is
gi ving how much and for what purpose. The Vice President for University
Advancerent has the responsibility of reconciling records with official

Uni versity records nmintained by the Business Affairs Ofice.
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B. The Business Affairs O fice has the primary responsibility of maintaining
official University fiscal records, assuring that all cash is receipted by
the University in a manner consistent with the requirenents of state |aw, and
assuring donors, the Board of Regents, the President, UT. Systemofficials
and the State Auditor’'s Office, that all University funds are expended as
required by the stipulations inmposed by the donor, Board of Regents, The
University of Texas Systemand the University administration, and the | aws of

the State of Texas.

I V. SOLI CI TATION OF d FTS

A. Al solicitation of gifts fromprivate sources by any University
adm ni strator, dean, faculty or staff nenmber will be coordi nated before-the-
fact with the Vice President for University Advancenent. This coordination
wi | | occur through prospect coordination neetings. The Vice President, or an
appropriate University Advancenent O fice staff menber, may work with the
adm ni strators, deans, faculty or staff menbers on approved fund-raising
initiatives.

B. Regarding unsolicited gifts inquiries which m ght be forthconmi ng from
prospective donors, the appropriate university enployee will notify the Vice

Presi dent as soon as possible after the contact.

V. ACCEPTANCE OF G FTS

A. Unrestricted cash gifts to the University may be accepted by the President if
they are $500,000 or less. Gfts in an amount that exceeds $500, 000 nmust be
submtted to the Board of Regents for acceptance via the Conponent Docket.

B. Gfts-in-kind to the University nust be approved by the Vice President for
Uni versity Advancenent and the appropriate U T. System Ofice prior to
subm ssi on for acceptance.

The Vice President for University Advancenent will confer with the
Presi dent’s Cabinet when nmajor gifts are involved. (Note: The University of
Texas System Office of Estates and Trusts nmust approve the acceptance of

gifts restricted to establish an endownent or charitable renainder trust or
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